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JOB DESCRIPTION

	Job Title:
	Sports & BUCS Activator 

	Location:
	Generally, this post will work primarily at John Moores Students’ Union’s main office (Student Life Building, Copperas Hill), however the role is expected to work across all LJMU campus sites and external locations on a regular basis.

	Working Hours:
	35 hours per week to be worked flexibility including occasional work on evenings and weekends. 

	Salary:
	£17,828 per annum (Fixed Term 1 year)

	Department:
	Student Opportunities & Development 

	Reporting to:
	Senior Development Manager (Student Opportunities & Development)

	Staff reporting to this role:
	None, but extensive volunteer support including all student group leaders from sport clubs. 



Job Purpose

John Moores Students’ Union is offering a new and exciting Sports & BUCS (British Universities College & Sports) Activator role to support and develop our BUCS programme and promote wider participation in sports, enrichment activities, and physical activity across LJMU campuses. This role will also work with JMSU sports clubs, strengthening the links to the wider student community. The focus will be on the growth of new participation, specifically in underrepresented groups. Sports & BUCS Activator will work closely with student leaders, sports clubs, volunteers, coaches, and students at LJMU.

Accountabilities  

The key accountabilities of the post holder will be: 

· Support development of and implementing an effective participation programme through the delivery of new sports, events, and activities. 
· Develop the number of volunteers, coaches, leaders and activators in sports clubs, activities and BUCS.
· Contributing to a positive high-performing, and inclusive culture across the students’ union.
· Monitor and evaluate relevant KPIs and targets in relation to participation numbers, number of sports clubs, and student engagement. 
· Working with the Student Development Co-Ordinator in the coordination of the BUCS competitions programme. 
· Working with wider stakeholders to support and enhance opportunities within sports development.


Responsibilities

Delivery 
· Organise and deliver a range of sporting activities and events across LJMU campuses to increase participation in sport and enrichment activities, with particular emphasis on low participation and under-represented groups.
· Coordinate sports club activities throughout the year providing necessary administrative and logistical support.
· Assist with the administrative tasks to host and participate in the BUCS competition programme are undertaken.
· Contribute and deliver activator training programme for student leaders.
· Assist in the development of all new sports clubs at LJMU.
· Support the Student Development Co-Ordinator with the delivery of the annual sporting calendar e.g., Movember campaign, Varsity, Sports Awards.

Leadership 
· Support, champion, and role-model a high-performing, inclusive culture across JMSU.
· Act as a mentor and coach for student group leaders and students – providing high support and high challenge to deliver excellent performance.
· Create a community of champions and ambassadors for the Students’ Union through participation and involvement in sports and physical activity.
Stakeholders
· Develop strong links with BUCS and national governing bodies to support and enhance opportunities for participation programmes.
· Liaise with BUCS over sports club fixtures and ensure effective processes are in place for registering scores and planning fixtures.
· Manage strong relationships with other universities/students’ unions to identify opportunities to collaborate and build partnerships.
· Work effectively with the University Sports Facility Team to develop and enhance the sporting provision across LJMU. 

Compliance and Risk
· Provide support for student leaders and students in following and adhering to department and JMSU policies, processes, and procedures.
· Help ensure all events and activities are fully compliant with all JMSU and relevant LJMU policy, legislation including Education Act, health and safety, COVID-19 protocols, licensing, fundraising and are fully insured.

Other
· Assist with general club administration e.g., booking meetings, financial administration and updating club databases. 
· Help the union’s elected officers achieve their manifesto commitments.
· Be enthusiastic advocates for student leadership and the organisation’s values.
· Actively engage in student-facing projects and activities of all kinds as required. 
· Be administratively self-supporting.
· Maintain own professional networks and promote JMSU on a local/national level. 
· May be required to work some weekends and evenings.
· Ensure equality, diversity and inclusion are core to everything we do at JMSU.
· Act in an environmentally sound and sustainable focused way.
· Passion for sport and understanding of its positive effects on student life.
· Undertake any other duties and responsibilities commensurate with the post.

































Person Specification

	
	Essential
	Desirable

	Qualifications 
	· Educated to GCSE Level (A*-C or 5-9) in Mathematics and English.
	· Educated to A Level standard.
· A qualification in Sport Development or related subject.
· Hold a recognised sports coaching qualification or equivalent.

	Experience 
	· Recent graduate.
· Communicating with a diverse range of people, both individuals and groups.
· Experience of administrative support work and event planning.
· Participating in clubs, societies and/or student groups / communities.
· Understanding on University Sports.
	· Member communications, with sporting bodies.
· Working in partnership with other organisations.
· Experience of organising and delivering engaging and effective events.
· Understanding the constraints of University Sport and potential barriers to participation for students.

	Skills,
Knowledge &
Expertise

	· Excellent interpersonal skills and the ability to communicate effectively in a variety ways and situations (including group situations).
· Excellent written and oral communication skills.
· Confident IT skills including using Microsoft Office and use of a variety of digital technologies.
· Excellent time management and organisational skills including consistency in meeting deadlines.
· Able to be flexible and resilient in response changing priorities and challenges.
· Able to establish positive work relationships, working effectively in a team and independently.
· Able to thrive in a busy, fast paced and change-driven environment.
	· Able to communicate clearly and confidently using a range of channels
· Excellent interpersonal skills.
· Strong team working skills.
· Able to respond positively to challenging situations and solve problems quickly and creatively.
· Understanding of the student movement, higher education and of student issues and priorities



	Values & Behaviours
	· A demonstrable commitment to our organisation’s values.
· Strong commitment to, and understanding of, the principles of equality, diversity, and inclusion.
· Comfortable working in a democratic, student-led environment with the ability to empower and build constructive relationships with elected leaders.
	

	Date Completed
	February 2022
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