[image: 12345]

PAYMENT REQUEST FORM
Paying for something out of your student group account.
Please use block capitals. Invoice MUST be attached to the form.
The payment will be paid into the claimant banks account. This can take 10 days to process. 
Please return form to the JMSU office or email studentgroups@ljmu.ac.uk. 







	Contact Information

	Sport/Society/Other
	

	Claimant Name
	
	Date
	

	Claimant Email Address
	
	Claimant Phone Number
	



	Customer Details

	Company/Organisation Name 
	

	Contact Name 
	

	Contact Tel Number  
	

	Contact Email Address 
	

	Company Address (with postcode)

	

	VAT Number 
	



	Payment Information

	A full description of payment request:


	Date of
Activity




	£




	Total Amount
	£

	 Authorised Club Captain/President/Treasurer Signature 
	

	Committee Name & Position
	



	OFFICE USE ONLY

	Amount Granted
	£
	Grant
	Social

	Account(s) to be debited                                               

	Auth Signature                                                                                                   Date            /        /      

	Claim Number                                       

	Received By:
	Finance Code:


By submitting this form, you consent to us contacting you further with regards to the information provided. We will not share your contact details with any third parties or contact you with regards to any other activities. If you require any further information as to how we will store your contact information, please visit here. 
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